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IHOJUTUKA

00padoTku nepconaabHbIX JaHHBIX MBIOY «/letrckuii cag Ne 1 « Aman»
c.I'epmenuyk»

1. O0mue moJ10KeHus

1.1. Hacrosmas noautruka 06padoTku nepcoHabHbIX JaHHBIX MBJIOY Jletckmii cag Ne 1
«Mman» c.I'epmenuyk» (manee — [onutrka) onpeaenser ueian 00pabOTKH MEPCOHATBHBIX
JAHHBIX, KaTETOPUH U TepedeHb 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX, KaTETOPHUH
CyOBEKTOB, TEpPCOHAJbHBIC JaHHBIE KOTOPHIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH HX
00pabOTKH M XpaHEHUs, MOPSI0K YHUUTOKEHHS IEPCOHATIBHBIX JAHHBIX MPHU JOCTHXKEHUU
nene ux oOpaboOTKM WM TpPU HACTYIUICHMM HWHBIX 3aKOHHBIX OocHoBaHui B MBJIOY
Herckwmii can Ne 1 «Mman» c.I'epmenuyk» (nanee — Jlerckuii can).

1.2. JlokaibHBIC HOPMATHBHBIC aKThI U MHBIC JIOKYMEHTBI, PETIAMEHTHPYIOITHE 00paboTKy
MepCOHANBHBIX JaHHBIX B JIeTCKOM caay, pa3pabaThIBalOTCS C YYETOM ITOJIOKEHUH
IHomuTukwn.

1.3. HeiictBue IlonuTuku pacmpocTpaHseTcsl HAa TEPCOHAIbHBIC JaHHBIC, KOTOPHIE
HleTckuii cam oOpabaThiBaeT ¢ WCIONB30BaHWEM W 0€3 WCIOJb30BaHUS CPENCTB
aBTOMATH3allHH.

1.4. B ITonuTuKe UCMONB3YIOTCS CICAYIOIIHNE TOHSATHS .

e IICPCOHAJbHBIE JaHHbIE — Jt00as uHGOpMALKs, OTHOCAIIASACA MPSIMO WIN
KOCBEHHO K OIPEICICHHOMY WM OIpeaeaseMoMy (pusndeckomy iy (CyObeKTy
MIEPCOHATIBHBIX JaHHBIX);



e TEPCOHAJLHBIC JAHHBIC, pa3pelICHHBbIC CYOBEKTOM NEPCOHAIBHBIX JAHHBIX JIJIS
pactpoCTpaHeHHs, — IMEPCOHAIBHBIC JTaHHBIC, IOCTYNl HEOTPAHHMYCHHOTO Kpyra
JIMII K KOTOPBIM MPEAOCTaBICH CyOBEKTOM MEPCOHATBHBIX JAHHBIX MyTEM Jadu
corizacusi Ha OOpabOTKy MEpCOHAIBbHBIX MJAHHBIX, Pa3PELIEHHBIX CYOBEKTOM
NEPCOHANIBHBIX JaHHBIX JJIS PACIPOCTPAHCHHS B MOPAIKE, MPEIyCMOTPEHHOM
®enepanbibiM 3aKkoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIlEpaTop MEepPCOHATbHBIX JaHHBIX (omepaTop) — JIETCKHMI cajl — IOPUIUYECKOE
JMI0, CaMOCTOSATEIBLHO WMJIM COBMECTHO C APYTMMH JIUIIAMHU OpraHU3YIoIee M
(M) ocymiecTBIAOMEe 00pabOTKY IMEPCOHATBHBIX JAHHBIX, ONPEICIISIONICe
nesn  00pabOTKM MEPCOHANBHBIX JIAHHBIX, COCTaB IEPCOHAIBHBIX JAHHBIX,
nojyiekammx — obpaboTke,  jgedictBus  (omepamuu),  COBEpIIaeMbIE  C
NEPCOHAIbHBIMH JIAHHBIMHU,;

o 00paboTKa MEPCOHAIBHBIX JAaHHBIX — JehcTBHE (Oreparmus) WId COBOKYITHOCTH
AeicTBuii (omeparnuii) ¢ MepCOHATBLHBIMH JAHHBIMUA C KCIIONB30BAHHEM M 0e€3
UCIIOJIb30BaHUS  CPEJACTB  aBTOMAaTH3allMM,  BKJIOYas  cOOp,  3aIluCh,
CHUCTEMAaTH3allMI0, HAKOIJICHHE, XpaHeHue, yrouHeHue (0OOHOBICHHE, H3MCHEHHE),
U3BJICUCHHE, MCIIOJIb30BaHKME, TNepenady (pacmpocTpaHEHHe, IPeaoCTaBlICHHUE,
J0CTyII), 00e3TMYNBaHKe, OJIOKHPOBAHUE, YAAICHUE, YHUUTOKCHHUE,

e AaBTOMATH3WpOBaHHAasi 00paboTka TEPCOHAJIBHBIX JaHHBIX — 00paboTKa
NEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEJCTB BHIUNCINUTEIbHON TEXHUKH,;

e PAaCIpOCTPAaHEHHE IMEPCOHAIBHBIX JAHHBIX — JCHCTBMs, HAIIPaBICHHBIE Ha
PACKpBITHE NIEPCOHATIBHBIX JAHHBIX HEOIIPEAEICHHOMY KPYTY JIHL;

o IIPEIOCTABICHUE IIEPCOHAIBHBIX [JAaHHBIX — JEUCTBUS, HAIPaBICHHbIC Ha
PACKpBITUE IEPCOHAIBHBIX IAaHHBIX ONPEICIICHHOMY JIMIY WIM OIPEAEICHHOMY
KpyTy JuLL,

o OJIOKHMpOBaHWE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IpEeKpalieHue oO0pabOTKU
IEPCOHANILHBIX JaHHBIX (38 MCKIIIOUEHHUEM CIIy4aeB, eciiu 00paboTka HeoOXoaruMa
T yTOYHCHHS TIEPCOHATBHBIX JTaHHBIX);

e YHUYTOXXCHHE TIIEPCOHAJBHBIX MHaHHBIX — JICUCTBUS, B pE3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJICPKAHHE TICPCOHAIBHBIX TaHHBIX B
MHPOPMAITMOHHON CHUCTEME TICPCOHANBHBIX JAHHBIX W (MIU) B peE3yJbTaTe
KOTOPBIX YHUUTOXKAIOTCA MaTepUaIbHbIe HOCUTEIH MIEPCOHATBHBIX JaHHBIX;

o 00€3IMYMBaHUE TEPCOHANBHBIX JAHHBIX — JEHUCTBUA, B pPE3yJbTaTe KOTOPHIX
CTAaHOBHTCS HEBO3MOXXHBIM 0€3 HCITOJIb30BaHUS JTOMOJHUTEIHLHON HHGPOpMAIIH
OTIPEJICINTh MPUHAIJICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBLHBIX JAHHBIX;

o WHPOpMAIMOHHAS  CHUCTEMa TMEPCOHANBHBIX  JAaHHBIX —  COBOKYITHOCTh
cozepKaimuxcsi B 0a3ax MaHHBIX MMEPCOHAIBHBIX JAHHBIX U 00€CIIEUYNBAIONINX UX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI H TEXHUYECKUX CPEJICTB,;

e TpaHCTpPaHWYHAS Tepeaadya MEePCOHANBHBIX JTaHHBIX — Tepeaada TepCOHATBHBIX
JAHHBIX HAa TEPPUTOPUI0O HMHOCTPAHHOTO TOCYJapcTBa OpraHy  BIACTH
WHOCTPAHHOTO  TOCYAAapCTBa, WHOCTPAHHOMY  (u3WdYecKkoMy JUIly WU
WHOCTPAHHOMY IOPHIUYECKOMY JIHILY.

1.5. JleTckuii caa Kak orepaTop MepCcoHaIbHbIX JaHHBIX 00513aHa!



1.5.1. Cobmogath KOH(MUIECHUUATBHOCTh MEPCOHAJIBHBIX JIaHHBIX, a HWMEHHO He
pacupoCTpaHsITh NEpCOHANbHBIE JaHHbIE W HE IMepeAaBaTh HMX TPETbUM JuIaM 0e3
coriacusi CyObeKTa MEPCOHANBHBIX JAHHBIX MJM €r0 3aKOHHOIO MPEACTABUTEINS, €CIU
MHOE HE IIPEyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MPEJICTaBUTEISAM
BO3MOXHOCTb O3HAKOMJIEHMSI C JOKYMEHTaMH M MaTepuajlamH, COJEpXKAIlUMHU HUX
NIEPCOHAJIBHBIE TaHHBIE, €CIIM UHOE HE MPEyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3pacHaTh Cy6’beKTaM MNCPCOHAJIBHBIX HOAHHBIX, WX 3dKOHHbBIM IMPCACTABUTCIIAM
HOPpUANYCCKUC MTOCICACTBHUA O0TKA3ad IMPCIOCTABUTDh IICPCOHAIIBHBIC JTAHHBIC.

1.5.4. brnokupoBaTh WM yHaJNsATh HENPABOMEPHO oOpabaTbiBaeMble, HETOUYHbIE
nepcoHaIbHBIEC TaHHbIE JIMO0 00eCeYUTh UX OJIOKMPOBAHUE WM YJATICHHE.

1.5.5. TIpekpatuth 00pabOTKY W YHMUTOXUTb WJIM OOE3JTUYUThH MEPCOHAJbHBIC JTaHHBIC
aub0 olecrneunTh MpeKpalieHue oO0pabOTKM W YHUYTOXKEHHE WM 00€3JIUYMBaHKE
NEPCOHANBHBIX JJAHHBIX TIPH JOCTHKECHHUH TIETU UX 00paboTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHANBHBIX AAHHBIX MM OOECHEeUUTh MpEeKpalieHue
00pabOTKN MEPCOHANIBHBIX JaHHBIX B CJydyae OT3bIBA CYOBEKTOM NEPCOHAIBHBIX JaHHBIX
coryacuss Ha oOpaOOTKy €ro HEepCOHAJIbHBIX JAHHBIX, €CIM WHOE HE MPETyCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOIO, BBIFOJONPUOOpETATENEM WIM MOPYYUTENIEM IO
KOTOPOMY SIBJISIETCS CYOBEKT MEPCOHAIbHBIX JAHHBIX, WM UHBIM COTJIAIIEHUEM MEXITY
JIeTCKUM caJloM U CyOBEKTOM MEPCOHAIbHBIX JAHHBIX.

1.5.7. IlpyauMath Mepbl, HECOOXOAMMBIE U JOCTATOUYHBIE JJII 00CCIICYCHUS] BBITTOJTHEHUS
00sI3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM W TMPUHATBIMH B COOTBETCTBHUM C HHUM
HOPMATHUBHBIMU ITPABOBBIMU AKTAMH.

1.6. JleTckuii caja BOpase:

1.6.1. CamocTOSTENBHO OMpENeNsiTb COCTaB M MepeueHb Mep, HEOOXOIUMBIX U
JIOCTaTOYHBIX JJII 00ECIICUEHUS BHIIOJTHEHUS 00513aHHOCTEH, MTPETYCMOTPEHHBIX 3aKOHOM
U TIPUHATHIMU B COOTBETCTBHM C HUM HOPMATHUBHBIMHU MPABOBBIMU aKTaMU, €CJIU MHOE HE
MPEAYyCMOTPEHO 3aKOHOAATEIBCTBOM O MEPCOHATBHBIX TaHHBIX.

1.6.2. Vcnions30BaTh MEPCOHANBHBIE TaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX 0€3 HX
COIJIacus B CIy4asiX, IPEAYyCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

1.6.3. IlpemocTaBusiTh TeEpCOHATBHBIC JaHHBIE CYOBEKTOB TEPCOHAIBHBIX JaHHBIX
TPETHHUM JIMLIAM B CIIy4asX, PEIYCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.4. TlopyuuTth 00pabOTKYy TIEPCOHATBHBIX JAHHBIX JAPYTrOMY JIHUIYy C COTJacusi CyObheKTa
MEPCOHAIBHBIX JAHHBIX, €CJIM WHOE HE NPEeayCMOTpeHO (eaepasbHbIM 3aKOHOM, Ha
OCHOBAHUU 3aKJII0YAEMOI0 € 3TUM JIUIIOM J0ToBOpa. JIuio, ocyuiecTrisatonee o0padboTKy



MEPCOHATIBHBIX JAHHBIX MO Opy4YeHHto JleTckoro cana, 00s3aHOo coOM0AaTh NPUHLIMIBI U
npaBuiia 0OpaOOTKM MEPCOHANBHBIX JAHHBIX, MPETYCMOTPEHHbIE 3aKOHOM, COOJIIOIAThH
KOH()HJIEHIIUAJbHOCTh IEPCOHAJIBHBIX JAHHBIX, TPUHUMATh HEOOXOIUMBIE MEpHI,
HallpaBJICHHblE Ha O0O€CleYeHUE BBIIOJHEHHUS OO0S3aHHOCTEH, NPEeTyCMOTPEHHBIX
3aKOHOM.

1.7. PaGoTHUKH, pOIUTENN BOCIHUTAHHUKOB, HWHBIE CYOBEKTHI TMEPCOHAIBHBIX JaHHBIX
(mayee — cyOBEKThI MEPCOHATBHBIX TAHHBIX) 00S3aHBbI!

1.7.1. B cayyasx, mpeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM, IMPEIOCTaBIAThH JleTckomy
caqy I0OCTOBEPHBIE IEPCOHABHBIE JaHHBIE.

1.7.2. Tlpu u3MEHEHNHU NePCOHATBHBIX TaHHBIX, OOHAPYKEHUH OIIMOOK WJIM HETOUYHOCTEH
B HUX HE3aMEUIMTENBHO co001maTh 00 3ToM JleTckoMy cany.

1.8. CyOBeKThl nepcoHaTbHBIX JaHHBIX BIIPABE!

1.8.1. Tlonyuats uH(pOpPMAIINIO, KacAIOIIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JIAHHBIX,
KpOMe CTy4aeB, KOT/ia TaKOH JOCTYI OrpaHudeH (eiepaabHbIMU 3aKOHAMH.

1.8.2. TpeGoBath ot JleTckoro cajga yTOYHHTH MEPCOHAIBHBIC JaHHBIC, OJIOKHMPOBATH MX
WIH YHHYTOXXHUTh, ©CJIU IEePCOHAJIbHBIC JTaHHBIC SBJISFOTCS HETIOJHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO TIOJYYECHHBIMH WJIM HE SBISIOTCS HCEOOXOIUMBIMHU  JUISI
3asBJICHHOM 11e7T 00pabOTKH.

1.8.3. JlonmonHuTh mMepcOHAIbHBIC JaHHBIE OIIEHOYHOTO XapakTepa 3asiBICHHUEM,
BBIPYKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. OOGxanoBarh naeicTBus win Oe3nelicTBue JleTCkoro cajga B YIOJTHOMOYECHHOM
oprase 10 3allliTe MpaB CyOBEKTOB IMEPCOHATBHBIX JAHHBIX HIIA B CYACOHOM ITOPSIIKE.

2. IIpaBoBbIe OCHOBAHUA 00PA0OTKH MEPCOHATBHBIX JAHHBIX

2.1. TIpaBoBbHIMH OCHOBaHHMSIMH OOpaOOTKHM TEPCOHANBHBIX MaHHBIX B JleTckom camy
SBIIIOTCS. YCTaB M HOPMATUBHBIC TIPABOBBIC AaKThHI, ISl HCIIOJHEHHS KOTOPHIX U B
COOTBETCTBHHM C KOTOpBbIMU JleTCkuii caj OCYIIECTBISIET 0O0pabOTKYy MEPCOHATbHBIX
JAHHBIX, B TOM YHUCJIE!

o TpynoBoii KoJeKC, WHbIE HOPMATHUBHBIE MPABOBBIE aKThl, COJEPHKAIIUE HOPMBI
TPYAOBOTO MPaBa;

o brokeTHBIN KOOEKC,

o Hasorossliii kogekc;

o ['paxnaHckuil KOJIEKC;

o CeMeNHBIN KOJEKC,

o @enepanbHbiii 3ak0H 0T 29.12.2012 No 273-D3 «O6 obpazoBanuu B Poccuiickoit
®denepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE MPABOBBIE AKTHI;



e COLMAJIIBHOE, IIEHCHOHHOE M CTPaxOBOE€ 3aKOHOAATENbCTBO Poccuickoun
Odenepauny;

e 3aKOHOJATENILCTBO B c(hepe Oe30MacHOCTH, B TOM YHUCIIE aHTUTEPPOPUCTUUECKON
3alUIICHHOCTH.

2.2. TlpaBOBbIMM OCHOBaHMSIMH OOpaOOTKM MEPCOHANBHBIX JaHHbIX B JleTckom canmy
TaK)Ke SBISIOTCS JOTOBOPbI C  (U3MYECKUMHU JIMIIAaMH, 3asBJCHUs (coryiacus,
JIOBEPEHHOCTH) pojauTesiell (3aKOHHBIX IMPEJACTABUTEICH) BOCIMTAHHUKOB, COIJIACHS Ha
00paboTKy MepCOHATbHBIX JIAHHBIX.

3. Hean 00padoTKH MepPCOHATBHBIX JAHHBIX, HX KATETOPUHU H NepeyeHb, KATeropuu
CyOBbEKTOB, NePCOHAJIbHbIC JaHHbIE KOTOPBIX 00padaThIBAIOTCS, COCO0bI, CPOKHM HX
00paldOTKH M XpaHEeHM s, NOPAJAOK YHUYTOKEHHUS MEPCOHATBHBIX JAHHBIX

1. Heap o00padoTKU: OpraHu3amus oOpPa3oBaATENbHOH JAeATEIbHOCTH 1O 00pPa30BaTeJbLHBIM
JAOIIKOJILHOT0 00Pa30BaHMA, TOMOJTHUTEIbHBIM 00111€00pPa30BaTEILHBIM MPOrpaMMam

Kareropuu [TepconasibHBIE TaHHBIE CnenuaibHble JaHHBIE

JTAHHBIX

[Tepeuenb e (hamMuIus, UMsI, OTYECTRBO; CBenenus 0 COCTOSTHUH
JAHHBIX e 11O, 310POBBS

e TPaXIAHCTBO;

e JIaTa ¥ MECTO POXKICHUS;

e m3o0paxenue (portorpadus, BHICO);

e TACIIOPTHBIE JaHHBIC,

e aJpeC PErHCTPAIUH [0 MECTY KUTEIbCTBA;
e anpec (aKTHUECKOTO MPOKUBAHMS,

e KOHTAaKTHBIC JaHHBIE;

e WHIUBHyaJIbHBIN HOMED
HAJIOTOILIATEIbIINKA,
e CTpPaxoBOW HOMED WHIMBUyaTbHOTO

muneBoro cuera (CHUJIC);
e cBejeHMs, oOpasyrlomMecs B IIPOLECCE
peanu3anuu 00pa3oBaTEIbHON IPOrPAMMBI;

e HHBIC MEPpCOHAJIbHBLIC JaHHBIC,
MpCa0CTaBIIAACMBIC (1)I/I3I/I‘leCKI/IMI/I JIMnamMu,
H606XOI[I/IMI>IC JJIA 3aKJIIIOYCHUA u

UCIIOJIHEHUSI JIOTOBOPOB, HWCIOJIHEHUS HOPM
3aKOHOJATENHCTBA B cepe 0OpazoBaHus

Kareropuu OOyyaroruecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEH)

CyOBEKTOB

CrnocoOsl ABTOMaTH3UpOBaHHAasA 00paboTKa U 6€3 CpeCTB aBTOMATU3AIIMHU, B TOM YHCIIE!
00paboTKu

e TIONyYCHHE TEPCOHANBHBIX JAHHBIX B YCTHOW M MHUChMEHHOW ¢opme
HEMOCPEJICTBEHHO  OT  CyOBEKTOB NEPCOHANBHBIX  JaHHBIX  (MX
MpeCTaBUTEINECH);

e BHECEHHS MEPCOHATBHBIX NAHHBIX B XKypHAIbI, peecTpbl U WH(GOPMAIMOHHBIE




CHUCTCMBI 1 TOKYMCHTBI I[GTCKOI‘O cazaa.

Cpoxu B teuenwne cpoka peanmszaiuy 00pa3oBaTEIbHON IPOTPAMMBI

00paboTku

Cpoku B Tteuenme cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOW [ B 3aBHCHMOCTH OT THIIA
XpaHCHHA AOKYMCHTA, B KOTOPOM COACPKATCA NNCPCOHAIBHBIC JaHHBIC

HOp?I[[OK B cootBercTBHE C HOpHI[KOM YHUUYTOXKCHHUA U 00e3InuuBaHus MNEPCOHAJIBHBIX JaHHBIX
YHHUYTOXKCHUA I[CTCKOFO cajJia B 3aBUCUMOCTH OT TUIIA HOCUTCJIA NEPCOHAIBHBIX JAaHHBIX

2. Ilean o0o0paboOTKM:
OTHOIIIEHUSX, B TOM YHCJIe 00SI3aHHOCTEl 10 oOXpaHe TpyAa

BbINOJIHeHMs (YHKIMI ¥ TOJHOMO4YMI padoroaaresisi B TPYAOBBIX

Kareropun [IepconanbHble TaHHBIE Crneuunansusle | buomerpuueckue
JAHHBIX [IEPCOHAJIBHBIE | IEPCOHAJIBHBIC
JTAaHHBIE JTAaHHBIE
[Tepeuenb (hamMuus, UMsi, OTYECTRBO; CaeneHnus o | U306paxkenne Ha
JTAHHBIX o, COCTOSIHUM ¢$boTO M BHIEO3ANUCH,
TPaKIaHCTBO; 310POBBS ITOJTY4YEHHBIX C KaMmep

JaTa ¥ MECTO POXKIICHWS,
nzobpaxenue (pororpadus);
MaCIOPTHBIC JIAHHBIC,

aJpec  perucTpamuud 1o
JKATENILCTBA,

ajpec GaKTUIECKOTO MPOKUBAHUS;
KOHTAKTHBIE TaHHEIE,
WHIUBUTyaJIbHBIN
HaJIOTOTUIATENbIIHKA,
CTPaxOBOW HOMEP WHJIWBHIYATBHOTO
muneBoro cuera (CHUJIC);
CBEICHUS 00 00pazoBaHNH,
KBaTM(UKALMK, TTPO(PecCHOHATLHON
ITOJITOTOBKE u MTOBBIIIIEHUH
KBTI (UKALINH;

ceMeNHOe  IOJIOKEHUE,
JICTEH, POJICTBEHHBIC CBSI3H,
CBEJICHUS O TPYIOBOM JEATEILHOCTH,
B TOM 4YHCJIC HaJM4Yue MOOIIPEHHUH,
HarpaxJIeHHuH u (nn)
JUCIMIUIMHAPHBIX B3bICKAHHIA;
JaHHBIE O PErUcTpalnu Opaka;
CBEJICHHSI O BOMHCKOM YUeTe,
CBeJICHUS 00 HHBAIMIHOCTH,
CBeZIeHHsI 00 yAep KaHUH alTUMEHTOB,;
CBEIICHUSI O JI0XOJI€ C MPEAbIAYIIEro
MecTa paboTHI;

HHbBIE NepCOHANIbHBIE JIaHHBIE,
MpenocTaBisieMble pabOTHUKAMHU B
COOTBETCTBUU C  TpeOOBaHUSMU
TPYAOBOTO 3aKOHOJATEIHCTBA

MECTy

HOMED

HaJINn4uc

HaAOJIOIEHUA




Kareropuu PaboTHUKH, KaHIUIAThl HA paboTy (COMCKaTeN)
CyOBEKTOB
CrnocoOsr ABTOMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AINH, B TOM YHUCIIE:
00paboTku
e TMIOJIyYCHHE TIEPCOHANBHBIX JAaHHBIX B YCTHOM U MHCbMEHHOW (opme
HETIOCPEJICTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JaHHBIX;
e BHECEHHS NMEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPbl U MH(POPMALUOHHBIC
CHCTEMBI U JIOKyMeHTHI JleTckoro cana
Cpoku B Tedenne cpoka nencTBHS TPyZOBOro norosopa. Ui KaHAUAATOB — B TEYEHHUE CPOKa,
00paboTKu HEO00XOMMOTO IS PACCMOTPEHUS KaHIUIATYPhl U 3aKIIFOUEHHUS TPYIOBOTO JIOTOBOPa
Cpokn B TedeHme cpoka, YCTaHOBJIIEHHOTO HOMEHKJIATYpOH Jel B 3aBUCHMOCTH OT THIIA
XpaHEeHUs JOKYMEHTa, B KOTOPOM COJIep)KaTcs TEepPCOHAbHBIE JaHHbIE, B TOM YHCJIE B COCTaBe
agHBIX gen — 50 et
[Mopsinox B cootBerctBum ¢ [lopsakoM YHHUTOXEHHS W O0E3THUMBAHHS TIEPCOHANBHBIX JaHHBIX
YHHUYTOXEeHHS | JIeTCKOTO cajja B 3aBHCUMOCTH OT THTIA HOCHTEISI TEPCOHATBHBIX JTAHHBIX
3. Hean  o0paGoTku:  peajum3amus  IPaXKIAHCKO-TIPABOBBIX  /IOTOBOPOB,  CTOPOHOIA,

BbITO0NIPUOOpeTaTE/IeM MJIM NoJydaTeleM KOTOPbIX siBJseTcs deTckuii cax

Kareropun [IepconanbHbIe TaHHBIE
TaHHBIX
[epeuenn e (pamumnms, UMs1, OTUECTBO;
TaHHBIX e T[IaCIOPTHHIC TAHHEIC;
e ajpec peructpaiuu u (Win) (HakTHIECKOTO MPOKUBAHHMS;
e KOHTAaKTHbBIC TaHHBIE,
e HHJMBHIyaJbHBI HOMED HAJIOTOIJIATEIIBIINKA,
e HOMEp PacyeTHOTO CYETa,
e HOMep OaHKOBCKOW KapThI,
e HHBIC IIEPCOHAJBHBIC JAHHBIC, MPEIOCTaBIsIEMble (U3UICCKUMHU JIUIAMH,
HEOOXO0IMMBIC JIJIS 3aKITFOUSHHSI M UCTIOTHEHUS IOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPBI, CTOPOHBI IOTOBOPA
CyOBEKTOB
Cnoco0Obl ABTOMaTu3MpoBaHHast 00pabOTKa U 0e3 CPeJCTB aBTOMATU3AINH, B TOM YHUCIIC:
00paboTKn
e T[IOJIyYCHHE TIIEPCOHAIBHBIX JAHHBIX B YCTHOM U MHCbMEHHOW (opme
HETIOCPENICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHHS IMEPCOHANBHBIX IAHHBIX B JKypHAIbI, PeeCTpbl U HMH()OPMALMOHHBIE
CHCTEMBI U JIOKyMeHTHI JleTckoro cana
Cpoxu B Teuenune cpoka, HEOOXOIMMOTO ISl HCTIOJTHEHHSI 3aKIIFOUYSHHOTO JIOTOBOPa
00paboTKu
Cpoxu B TeueHme cpoka, YCTaHOBICHHOTO HOMEHKIATypOW Jed B 3aBHCUMOCTH OT THIIA
XpaHeHHS JOKYMEHTa, B KOTOPOM COJIEPIKATCSI IEPCOHAIBHBIE TAaHHBIE

[Topsanok

B cooTtBeTcTBUH C HOpSII[KOM YHUYTOKCHHUA U 00e3TMYnBaHUs MEPCOHAJIBHBIX JaHHBIX




YHUUTOKCHHUA

I[eTCKOFO cajJia B 3aBUCUMOCTH OT TUIIA HOCUTCJIA ICPCOHAIIBHBIX JAaHHBIX

4. Ilean 00padoTku: o0ecnieyeHne 0e30MACHOCTH

Kareropun [IepconanbHble JaHHBIE
JaHHBIX
[Tepeuenb e (amwins, UMs, OTYECTBO;
JaHHBIX e JIACIIOPTHBIC JITAHHBIC,
e ajpec peructpaiu u (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JaHHBIC
Kareropun [Tocernrenu Jlerckoro cana
CyOBEKTOB
Croco0sn1 ABTOMaTH3UpOBaHHAsE 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM YHCIIE:
00paboTKn
e TIOJNy4eHHE NEPCOHAIbHBIX JaHHBIX B YCTHOW M MUCbMEHHOW ¢opme
HETIOCPEACTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHCCCHUA MNEPCOHAIBHBIX JAHHBIX B JXYpPHAaJbl, pCCCTPhl U I/IH(l)OpMaHI/IOHHBIe
CUCTEMBI 1 TOKYMCHTBI HGTCKOFO caga
Cpoku B Teuyenue neproia HaX0XKAECHUS TTOCETUTENA HA TeppUTOpUM JleTckoro cana
00paboTKn
Cpoku B TeueHnme cpoka, yCTaHOBJICEHHOTO HOMEHKJIATYpOWl J€1 B 3aBUCUMOCTH OT THIIA
XpaHEHUs JOKYMEHTa, B KOTOPOM COJIEp>KaTcsl epCoHalIbHBIE JaHHbIE, B TOM 4uciie MUHUMYM 30
JTHEH B OTHOILIEHUM 3alKceil Kamep BUICOHA0I0ICHUS
[opsinok B cootBerctBum c [lopsaxkom yHUYTOXKEHUS U 00€3TUUYMBAHUS MEPCOHANBHBIX JTAHHBIX
yHUUYTOKeHHUs | JleTrckoro caja B 3aBUCUMOCTH OT TUIIA HOCUTEJISI IEPCOHATIBHBIX TAHHBIX

4. YcaoBusi 00pado0TKH NMEePCOHATBHBIX JAHHBIX

4.1. JleTckuii caa ocymiecTBIsieT cOop, 3aMuch, CHCTEMATU3AINIO, HAKOIUICHNE, XpaHECHHE,
yTouHeHHe (OOHOBJICHHME, W3MCHCHHE), W3BICYCHHWE, HCIIOJIb30BaHUE, IMepenady
(pacmpocTpaHeHme, PEAOCTaBICHHE, TOCTYI), 00C3TMUNBaHUE, OJIOKHPOBAHUE, yIaJICHUC
U YHUYTOKEHUE NEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOAATEIBCTBOM O
MEPCOHAIBHBIX IAHHBIX U JIOKAJIbHBIMA HOPMAaTUBHBIMU akTamu JleTckoro caza.

4.2. Bce mepconanbHble AaHHBIe JleTCkmii cajx moiiydaeT OT CyOBhEeKTa MEepCOHATBHBIX
JAHHBIX, a B CITy4asiX, Korja CyObeKT MepCOHAIbHBIX JAHHBIX HECOBEPIICHHOIETHUN, — OT
€ro pojauTeseH (3aKOHHBIX ITPEJICTAaBUTEIICH).

4.3. Tlomyyenme o 00pabOTKy TMEpPCOHANBHBIX JAHHBIX, Pa3pPEHICHHBIX CYyOBEKTOM
MEepPCOHANBHBIX JAHHBIX JUIsl pacmnpocTpaHeHus, JleTckuil caa OCYLIECTBISIET C
cOOJII0ICHUEM 3aIIPETOB U YCIIOBHM, MPENYyCMOTPEHHBIX 3aKOHOM.

4.4. JTerckuit cag oOpabaThIBaeT MepCOHAIbHbBIE JAHHBIE!




 0€3 HCIIONIBb30BAHUS CPENICTB ABTOMATHU3ALNHY;
¢ C HCIIOJIb30BAaHUEM CPEACTB aBTOMATU3ALMM B MpPOrpaMMax M MH(POPMALMOHHBIX
cuctemax: «1C: 3apmiara u kaapsb», «1C: bubnuoreka.

XpaHeHne NepPCOHaIbHbBIX JaHHBIX

4.5.1. JleTrckuii caj XpaHUT NMEPCOHAIbHBIE JAHHbIE B TEUEHUE CPOKA, HEOOXOAUMOTO ISt
JOCTHXKEHUS 1iesield X 00paboTKH, a JOKYMEHTHI, COAEpKalIUe MePCOHAIbHbIE TaHHbIE, —
B TEUEHHE CpPOKAa XpaHEHUS JIOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYypOll nend, ¢
Y4€TOM apXMBHBIX CPOKOB XPAHECHHS.

4.5.2. TlepcoHasibHbIE AaHHbBIE, 3A(PUKCUPOBAHHBIE HA OyMaKHBIX HOCHUTEJSAX, XPaHATCA B
3anmupaeMbIxX mKadax Ju00 B 3aIUPAEMbIX TOMEIICHUSIX, JOCTYI K KOTOPHIM OTPaHUYEH.

4.5.3. [IlepconanbHble JaHHBIE, OOpabaThiBa€Mble C HCIOJB30BAHUEM CPEJCTB
aBTOMAaTHU3allUM, XPAHATCS B TaKOM TMOPSAJKE M Ha YCIOBHUSX, YTOOBI HMCKIIOYHUTH
HEMPaBOMEPHBIH WM CIy4yalHBIH JOCTYyn K HHM, YHHUYTOXEHHE, W3MEHEHUE,
0JIOKUpOBaHUE, KOMUPOBAHHE, TMPEJOCTABICHUE, PACIPOCTPAHEHUE TMEPCOHATBHBIX
JTAHHBIX, a TAK)KE WHBIC HEMTPAaBOMEPHBIE JEHCTBHS B OTHOIICHUU MTEPCOHATBHBIX IAHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 3a 00pabOTKY IEepCOHAIBHBIX JaHHBIX B JleTckoM cany,
IpeKpaniaT X 00padaTeIBaTh B CICAYIOMMUX CIydasX:

¢ JIOCTHTHYTHI IIETTH 00PaOOTKH MIEPCOHATBHBIX JTAHHBIX;

e WCTEK CPOK JICUCTBUS coriacus Ha 00pabOTKy MepCOHATBHBIX JTaHHBIX;
¢ OTO3BaHO cOTJIacHe Ha 00pa0dOTKY MEPCOHAIBHBIX JTaHHBIX;

o 00paboTKa MEPCOHANBHBIX JaHHBIX HETIPABOMEPHA.

4.7. Ilepenaya nepcoHaabHbIX JAHHBIX:
4.7.1. lleTckuii cag obecrieunBaeT KOHPUIACHIINATLHOCTD ITEPCOHATBHBIX TaHHBIX.

4.7.2. Jlerckuii caj mepenaeT MEpCOHAIbHBIE TAaHHBIE TPETbUM JIMIIAM B CJEAYIOIIUX
Ciydasix:

o CyOBEKT NMEepCOHANBHBIX IAHHBIX JIaJl COoTJache Ha Mepeaady CBOMX JIaHHBIX;
e TIEpenaTh JIaHHBIE HEOOXOJAMMO B  COOTBETCTBHM C  TpeOOBaHUSIMU
3aKOHOJIaTEJIbCTBA B PAMKAaX YCTaHOBJIEHHOU MPOLEAYPHI.

4.7.3. [lerckmii caq HE OCYIIECTBIACT TPAHCTPAHUYHYIO Tepenady IepCOHATBHBIX
JAHHBIX.



5. AKTyaJII/ISa]_lI/ISI, HCIIPpaBJECHHUE, YIAJCHUEC U YHUITOKCHHUEC NMEPCOHAJTBbHBIX TaHHbIX,
OTBETHI Ha 3aIIPOChI Cyﬁ'beKTOB MEPCOHAIBHBIX JaHHBIX

5.1. B ciuywae mnpenocTaBiieHHs CYOBEKTOM TMEPCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM
npejcTaBuTesieM (PaKTOB O HEMOJIHBIX, YCTapeBIIMX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJYYEHHBIX TEPCOHAJBHBIX JaHHBIX JIeTCKHil caa axkTyalu3upyeT, MCIpPaBIISET,
OJIOKMpYET, yAQISIET WM YHUYTOXKACT UX U YBEJOMIISIET O CBOUX JCHCTBUSIX CyOBEKTa
MEPCOHAIBHBIX JAHHBIX.

5.2. Ilpu poctmxeHuu uesneil oOpaOOTKM MEPCOHANBHBIX JaHHBIX, a TakXe B cllydae
OT3bIBa CYOBEKTOM IMEPCOHABHBIX JAHHBIX cOrJacusi Ha OOpabOTKy MEepPCOHaNbHBIX
JAHHBIX MIEPCOHAJIBHBIE TAHHBIE MOJIEKAT YHUUTOKEHUIO, €CIIM UHOE HE MPELYCMOTPEHO
JIOTOBOPOM, CTOPOHOM, TOdyd4areneM (BBIFOJONPHOOpETATEIeM) IO KOTOPOMY SIBJISICTCSI
CyOBEKT NMEePCOHANIbHBIX JIaHHBIX.

5.3. YHuurokeHue ITOKyMEHTOB (HOCHTENEH), cOAep KalluX MEPCOHANbHbIE TaHHbBIE,
IPOU3BOJAUTCS B COOTBETCTBUU ¢ [lopsSakoM yHUUTOXKEHUS U 00C3TUYUBAHUS
NEePCOHANIBHBIX JTaHHBIX J[eTCKOro caja B 3aBUCMMOCTH OT THUIA HOCUTENS MEPCOHATbHBIX
JAHHBIX, B TOM YHCJIIe TMYTeM HW3MEJIbYEHUS IIpenepe, CTUpaHus Wiu (GopMaTUPOBAHUS
3JIEKTPOHHOTO HOCHUTEIS.

5.7. Tlo 3ampocy cyOBeKTa MepCOHaTbHBIX JAHHBIX WU €r0 3aKOHHOTO IMPEIACTaBUTEI
Herckuii can coobmaer eMy uHpopMamuioo 00 o00paboTKe MepCOHATBHBIX JTaHHBIX
CyOBEKTa B CPOKH U B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.
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